Teacher skills checklist

Preparing for ICTS NOF training

We want you to make the most of the ICTS professional development programme.

Below we have set a floor of basic ICT skills which will be all you need to start this training. 

Complete the checklist below. You may already have all of the skills needed.

If there are things you can’t do, you will need to do some preparatory work yourself to master the basic skills needed before we start the NOF ICTS training.

Name  ………………………………………………….

basic skills needed
yes 

switch on a computer


shut down a computer


use a mouse (click, double-click, drag)


run software for pupil use


run a CD-ROM


create a word processed document


save and load a file


print from the computer


use menus in software


find files on the hard disc, floppy disc or CD-ROM


access the internet


use an internet browser


send an email


open an email































































































